WSP Staff / Placement Site Recruitment Responsibilities

WSP’s Responsibilities:

1. WSP staff and team leaders will attempt to attend career fairs within a reasonable range of the WSP service area, placing special emphasis on Humboldt State University, College of the Redwoods, Sonoma State University, San Francisco State University, and Chico State University.

2. WSP staff will provide mentors with recruitment posters via email, plus additional materials upon request including brochures, informational sheets, informational CD’s, etc.

3. WSP staff will submit recruitment/program information to various online listings such as the AmeriCorps website, WSP website, MonsterTrak (college graduates), IdeaList website, Liberal Arts College Network, PeaceCorps newsletter, National Association of Service and Conservation Corps e-newsletter, etc.

4. WSP staff will submit recruitment information to various colleges/universities via postering, e-listings, and direct mailings.

5. In an effort to ease member placement, WSP staff will maintain a Placement Site Housing Binder containing housing resources provided from each site to be shared with applicants/members as needed. 

As it states in WSP’s AmeriCorps grant:

"Site supervisors [and mentors] are directly involved in recruiting, interviewing, and selecting members."

Placement Site Responsibilities:

1. Placement sites should maintain a current site description on the WSP website including: position description, mentor biography, placement site calendar, photos, etc.

2. Placement sites should forward WSP staff appropriate contact information for recruitment to preferred target audiences (please forwarded to Outreach Coordinator at sockeye@northcoast.com). 

3. Placement sites should take an active role in localized recruiting through methods such as postering, email networking, community listserves, etc.

4. In an effort to ease member placement, sites should work with members to create and maintain a list of housing resource contact information, which could include rental agencies, housing websites, former members’ landlords, etc. This list should be provided to the Outreach Coordinator for inclusion in a Placement Site Housing Binder to be kept at the WSP office and shared with applicants/members as needed.

5. In those regions where affordable/available housing presents an issue that could hinder member placement, sites should make an effort to locate housing opportunities for members through community contacts and resources such as the Chamber of Commerce, City Council meetings, etc. WSP has provided a Request for Housing Assistance Letter template that can be easily adapted for this purpose.

